
UAB My Time Stamp Detail with Department 

The UAB My Time Stamp Detail with Department report can be generated to determine the employees 

either taking a meal break or canceling a meal break from each shift.  Below are instructions to generate 

the report using KRONOS. 

Sign In using User Name and Password credentials 

 

Navigate to ‘Reports’ in the pane on the right side of the screen 

 



Expand the ‘All’ Menu option 

  

Select the ‘UAB My Time Stamp Detail with Department’ report 

 

 

 

 

 

 

 



In the report parameters submission screen select the: 

1. Applicable Department(s) 

2. Select the Time Period 

3. Select the Output Format (Excel is recommended) 

 
 

Run the Report 

 

Status can be viewed using the ‘Check Status Screen’   

Refreshing the Browser window will allow you to see the updated Status.  When it is ‘Complete’ double 

click on the submitted report to view the output. 

 

If MS Excel was used as a submission parameter, excel will ask if you would like to open or save the 

report. 

 

Open the report to view the results in MS Excel. 

Depending on the size of the data set using an Excel pivot table may be necessary to view the data in a 

useful way. 


