Correcting an Incorrect Attestation Answer

Canceling a Meal Deduction
If an employee attests to taking a meal break, but did NOT take a meal break, you must cancel the deduction in the timecard.

In the timecard, right-click the out punch that need the ﬂ Click Add Comment.
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E Click the Cancel Deduction drop-down arrow and select o
All. Click OK n In the Comment area, add a note explaining the

reason for the canceled deduction. Click Add.
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n The timecard displays a canceled deduction. Right-
click the Out punch.

Note: Keep comments concise and professional.
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